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O06 uCnoJbL30BaAHNUH NMPOCTOMN JIEKTPOHHOH MOANUCH

B wensx ynopsao4uBaHUsl UCTIONB30BAHMS NPOCTOM DJIEKTPOHHOH MOAMHUCH B
IO)HOM (eepabHOM YHHUBEpCUTETe MW B IIOpsike McnonHeHus DeaepalbHOTO
zakoHa «O0 s1exTponHo# nognucu» oT 06.04.2011 r. Ne 63-O3 npu K a3 bl Ba 1o:

1. Beectu B aedictBue IlonoxeHue 00 UCNO;Ib30BAaHUU IIPOCTOH IJEKTPOHHOU
nozxnucu (aasnee — [punoxenne).

2. PykoBoauTento JlenapraMeHTa COPOBOXKACHUS 00pa30BaTENbHbIX U HAYYHO-
WHHOBALIMOHHLIX TiporpamMM M mpoektoB I1.B. Maxno pa3zmectuts Ilonoxenne 06
MCIO0;1b30BAHUM TIPOCTOM 3JEKTPOHHOW TMOANMCH Ha obuumansHoM caiite IODY B
TeYeHHe [eCATH JHEH ¢ MOMEHTa U3/laHUsl HACTOALLETO NPUKa3a.

3.PyxoBogutento JlenapTameHTa a/IMHUHHUCTPATUBHO-TIPABOBOIO
pery:impoBanuss B.B. CrpaxoBy poBecTd a0 coTpyaHukoB Otnena KaipOBOTro
pery;IMpoBaHMs U ydeTa oOydarollmxcs YHHUBepcUTeTa, a Takxke OTnena kaapoBOro
pery;iMpoBaHUsl M ydeTa pPaOOTHMKOB YHHBEPCUTETa O BBEICHUHU B JIEHCTBHE
Ilosio)xeHust 00 MCIIONBL30BAHMWM [IPOCTOM EKTPOHHON MOAMUCH, 00eCneduTh cOop
cor:laleH# 00 UCTI0AB30BAHUH IPOCTOH NEKTPOHIION ITOAMUCH U BBOJ MHMDOPMALIUH
0 3aK;TIOYEHHBIX COMIALIEHUIX B @aBTOMATU3UPOBAHHbBIX CUCTEMAX KaAPOBOTO yuéTa U
y4€Ta KOHTUHIEHTa cTy1eHTOB JODY.

4. KOHTpOJIb 3a HCITO;IHEHUEM HACTOAILETO [IPHKa3a OCTaBJSIO 33 COOOM.
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[TPUJIOKEHUE
x npukazy KOxHoro
(henepaJbHOro YHUBEPCHTETA

oT <&WZ¢’§’JZ/@018 r. Ne /j24

///Z/I/IK I1leB4eHKO

ITOJOXEHUE
OB UCI10JIb30BAHUM ITPOCTOM DJIEKTPOHHOM 1TOAITACH I0DY

I. OBIIUE ITOJIOKEHHN

1.1 T'lo:10%eHKe pa3paboTaHo ¢ Lieblo 0becrnedeH st BO3MOXHOCTH yAaJIEHHOTO
BBHINIO;THEHUSI FOPUIUUECKU 3HAUUMBIX AEHCTBUM.

1.2 Hacrosiuee [lonoxenne ycraHaBIMBaeT MOPSIOK UCTIOJIB30BAHUS [IPOCTON
3NEKTPOHHOU MOAMUCH B CIETYIOUIUX HHPOPMALIMOHHBIX CHCTEMAX:

- MHGOOPMAIMOHHOW CHUCTEME IOJANUCAHUS 3JIEKTPOHHBIX JOKYMEHTOB C
HCTIOJIb30BaHUEM IPOCTOH anekTpoHHOo# noanucu FODY (MC 3T1), web-untepdeiic
KOTOpo# pacnosiaraercs ro cieayrouemy URL-aapecy https://sign.sfedu.ru/

- CHCTeME D3JIEKTPOHHOro JoKyMeHToobopora DocsVision, web-untepdeiic
KOTOpO# pacriosiaraercs 1o cieayroueMy URL-aapecy http://dv.sfedu.ru/.

1.3 Tlo:toxkenue pazpabotaHo B cooTBeTcTBUM ¢ DejepanpHbiM 3aKkoHoM «O0
anektponnod nopgmucu»  or 06.04.2011r. Ne 63-O3 u VYcraBom HOxHOro
(enepabHOIO YHUBEPCUTETA.

1.4 lMcnonp3zoBanue IpOCTOM 3JIEKTPOHHOW IMOANUCH IS TOANHCAHUS
JIEKTPOHHBIX JIOKYMEHTOB, coJiepKallnx CBEJICHHS, COCTaB.ISAIOIINE
roCylapCTBEHHYIO TakHy, U1 B MH(MOPMALIMOHHON cHcTeMe, ColepIKallel cBeeH s,
COCTaB:1I0HE TOCYJapCTBEHHYIO TalHy, HE IONYyCKaCTCs.

1.5 Mndopmanusa B 3:1eKTpoHHOH (opme, noanucannas [[pocToi 3/1eKTPOHHOM

[moaAnyncChIo HO.HI)?,OBaTe.HH, IIPU3HACTCA JJICKTPOHHLIM jIOKYMEHTOM, PABHO3HAYHLIM



JOKYMEHTY 1ia OyMa)HOM HOCHTE:Ie, MOJNMCAHHOMY COOCTBEHHOPYHHOMH MOANUCHIO
[Tosnb3oBare1s (Takike — SMEKTPOHHBIMA JJOKYMEHT, COOOLICHMS, TOpYYeHHs)

1.6 JlokyMeHTbI ¥ COOOILEHHS, NoANMCcaHHbie [loabp30BaTe €M ¢ MOMOLIBIO €70
TIPOCTON 91€KTPOHHOM TOANMUCH, BIEKYT TaKHe e [PABOBbIC [OCIEACTBHA, YTO U
3KBUBAICHTHBIE 110 CMBICIY U COAEPKAHUIO OPUTHHAIBI COOOIIEHUH (IOKyMEHTOB) Ha
OyMa)XHOM HOCHTEJIE, OANUCAHHBIE COOCTBEHHOPYYHOH NoAnKchio Tlons3oareis, 1
ABJAIOTCA OCHOBAaHHEM JUIsi COBEpUICHHS HEOOXOAMMBIX OIlepalui OT HMEHU
[Monp3oBaTe s MM 3aAKIHOUEHHS COOTBETCTBYIOLIMX JOTOBOPOB; HE MOIYT OBITH
OCIIOpEHBI TOIPKO Ha TOM OCHOBAHMH, HYTO OTH AEHCTBMsS HE TOATBEPXKIAIOTCS

JOKYMEHTaMH, COCTABJICHHBIMH Ha 6}’Ma>KHOM HOCHTCIIC.

II. TEPMUHBI U OITPEJEJIEHUA

2.1 TIlpoctas oneKkTpoHHas TOAIIMCHL — yHHUKalbHasi OyKBEeHHO-LU(pPOBas
TIOCJIEI0BATE.IbHOCTH, OJJHO3HAYHBIM 00pa3oM COIOCTAaB Ie€HHAasl ¢ yYEeTHOH 3allUChiO
noap3oBaTels  jomeHa YHuBepcutera (Active Directory), u  sBiasrolascs
pPaBHO3HAYHOU COOCTBEHHOPYUYHOM MOJNUCH, 3AECH U fajiee 0003HAYAET dJIEKTPOHHY KO
NOANKCH, KOTOpas IIOCPECTBOM HCIOIB30BAHUS KOJAOB, apojied UM UHBIX CPE/CTB
noATBepxkAaeT PakT GOPMUPOBAHMS DJIEKTPOHHON NMOATIUCH OIIpEAEIEHHBIM JIMIIOM B
COOTBETCTBHUH € nojioxkeHusMU Penepansuoro 3akona ot 06.04.2011 r. Ne 63-03 «O6
3JIEKTPOHHOMU 110/ IITUCHY.

2.2 Kinou npocTodl 37€KTPOHHOW MOAMUCH — Tapo.Ib OT YYEeTHOW 3anucu
noAbL30BaTe 1l jgoMeHa YHuBepcutera (Active Directory), H3BECTHBIH TOIBKO
BlIAEAbLy ydeTHOH 3anmucu. O0s3aHHOCTH COOJIOJEHMs B TaliHe Kro4ya MPOCTOH
ONEKTPOHHON TIO/IIMUCH JIEIKUT Ha ero BiaAeblie.

2.3 DIEKTPOHHBIH JOKYMEHT — HHGMOpMalHUsi B 2JeKTPOHHOH dopwme,
NOJANKMCaHHas 1IPOCTOM 3AEKTPOHHONW IOANUCHIO, TNpU3HABaeMas paBHO3HAYHOH
AOKYMEHTY t1a O0yMaKHOM HOCHTE:le, MOANUCAHHOMY COOCTBEHHOPYUYHOH MOAIIHUCHIO
ITonb30Bare:is.

2.4 llo.ib3oBatens - COTPYAHHK WIM  OOydYaroluiics Y HMBEPCUTETA,

SBJISIIOIMKCS  T10.Ip30BaTeNleM jloMeHa YHuBepcuteta (Active Directory) wu



3aKJIIOYUBIINNA € YHHUBEPCUTETOM cOrJalleHue 00 HCIMOIb30BAHUUA  IIPOCTON
3JIEKTPOHHOM TIOJIITUCH.

2.5 DnexkTpoHHas Mo4yTa — Be3jle B TEKCTE MOJIOKEHHUS, MOAPa3yMeBaIOTCs
3JNIEKTPOHHAs TI0YTa CTYIEHTOB U COTPYAHUKOB B oduuuaibHoMm jgomene HOQY

(sfedu.ru), T.e. agpeca koTopoi umerot cydduxc @sfedu.ru.

II1. TIOPSIIOK UCITIOJIb30BAHUA DJIEKTPOHHON MOAIIMCH

3.1 JIoKyMeHT NOANUCHIBACTCS TIPOCTOM 3NEKTPOHHOMU MOAMNUCHIO MyTeM BBOJA
azpeca J3JEKTPOHHOH MOYTHl M Maposis B COOTBETCTBYIOLUHE IIOJS TOJ TEKCTOM
nokyMeHTa W Haxartud Ha kHonky 'llommucars" (MC 3II). JIubo nHaxartus
COOTBETCTBYHOIIIEH KHOMKH B cucTeme DocsVision, rae aBTopu3alys IPOUCXOAUT TpH
MEepBUYHOM BXOJ€ B CHCTEMY AOKYyMeHTOOOOpoTa, jJu00 MOCPEACTBOM CKBO3HOH
aBTOpHU3ALMM TOCNIE aBTOPH3Al[MH IOJNb30BaTENs HAa JOMEHHOM KOMIIBIOTEpE
YHuBepcuTeTa.

3.2 Undopmanus o dakte noanucanus J0KyMeHTa COXPAHSETCS U MOXKET OBbITh

NpOCMOTpEHA B OY/yilleM, B COOTBETCTBYIOIIEH HHPOPMALIMOHHON CUCTEME.

IV.TIPABA U OBA3AHHOCTH

4.1. Tlons3oBare1b 00s3yeTCs:

- cobmoaaTh KOH(OUAEHLUHATbHOCTh CBENEHUHM, HHGOPMALMU W JaHHBIX,
NPU3HABAEMBIX K.IH0YOM €0 IPOCTON 37IEKTPOHHOMN NOANHUCH;

- He pa3riiamatrs KoMy-Jl1100 cBeleHus, UHPOPMALMIO U TaHHBIE, TPU3HABaeMbIE
KJIFOYOM €r0 IPOCTOH D IEKTPOHHOM MOATIHCH;

4.2. Tloap3oBaTens 3aBepseT M TapaHTHpPYeT YHHUBEpPCUTETY, 4YTO Oyzer
TIATENbHBIM  00pa3oM IMpOBEPSATh COAEPXKAHUE U JaHHBIE, HMeEKLHeCs B
NOJAMMCBIBAEMBIX TIPOCTOM JJIEKTPOHHOM IIOAIIMCHIO JAOKyMeHTax. [lonmucanue
Ionp30BaTeeM NPOCTON 371EKTPOHHOMN JTOAITMCHIO JOKYMEHTa CBHAETE.IbCTBYET O €r0

OCBCAOMJICHHOCTH C COACPIKAaHHWEM [IaHHOI0 JOKYMEHTA, a TaKXe O €ro YKazaHUH Ha



COBepmeHHé YyKa3aHHBIX B HeM JeHCTBUHA U (WIM) TNONHBIM H 6e3or0Bop6qulM
CorJIacHeM Ha 3aK.1I04eHHue J0roBopa (CoramieHus) ¢ Y HUBEpCUTETOM.

4.3. YHUBEpCUTET 00s3yeTCs:

- MPUHUMATH K HCIIOJIHEHHUIO 3JIEKTPOHHBIE JOKYMEHTHI, IIOANMCAHHBIE TPOCTON
3JIEKTPOHHON NOANKUCchio [Top30BaTesi, Mpy YCIOBUH HaJIEXKAILErO OQOPMIIEHHS 1
COIEPIKAHUsI 3JEKTPOHHOTO [OKYMEHTa, IPaBUIBHOCTH IPOCTOH 3JIEKTPOHHOH
NOJINCH;

- NPUHUMATh OPraHU3allUOHHO-TEXHUYECKHE MEphl, HMEIOIIHE LECIIbIO
00eCreynTh 3alUTy HHHOPMALIMOHHBIX CUCTEM OT AEUCTBUH 310y MBIILLIEHHHKOB.

4.4. YHUBEpCUTET UMEET NPaBO B CJIyyac BBISBIEHUS NPU3HAKOB HapyLIEHUA
£€e30MacHOCTH WK MOIUIEHHUYECTBA NPH UCIIOJIb30BAaHUU MH(MOPMAIMOHHBIX CUCTEM
BPEMEHHO MPEKPaTUTh INpHEM H HCIOJHEHUE DJIEKTPOHHBIX  JOKYMEHTOB,
nepenaBaeMbiX [losp3oBaTesnieM B YHHUBEPCUTET M IOANHMCAHHBIX  IPOCTOH
3JIEKTPOHHOM noanuckio Ilons3oBarens.

4.5. IlocpencTBOM MPOCTON 3JIEKTPOHHOM TMOJAMUCH BIIpaBe ObITH MOAMUCAHBI
CJIEQYIOIIME BUABl [OTOBOPOB U HPUAUYECKM 3HAUYUMBIX COOOLICHUH, KOTOpbIE
NPU3HAIOTCS 3JIEKTPOHHBIM JOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMaKHOM
HOCHTEJIE, IOANMCAaHHOMY COOCTBEHHOPYUYHOU noanuchto [osib3oBaTers:

4.5.1. poroBopel 0 Tnepenade YHHUBEPCUTETY MMYLIECTBEHHBIX IIpaB Ha
coznannple Ilosk30BaTe.leM JIMTEpaTypHbIE MPOU3BENeHUs (CTaThh, MOHOTrpaduy,
Y4e€OHMKH, TOCOOUS U HayuHO-00pa3oBaTe IbHbIE MaTepUaibl);

4.5.2. noroeopsl O COOJIOACHWUH TMpPAaBHI UCIOJB30BAHUS [0, THOTEKCTOBLIX
JJIEKTPOHHBIX PECYPCOB, Ha KOTOpBIE Y Y HUBepcuTeTa obopmiieHa MoAnucKa;

4.5.3. uHble JOTOBOPHI U COVIAILEHHUS, 3aKII09aeMble MEXKAY YHUBEPCUTETOM U
ITonk3oBatenem, 3asBieHns O NpUcoearHeHUH [ToNB30BaTENS K TAKMM JOTOBOPAM;

4.5.4. npuKasbl U pacropsKeHUs! 110 Y HUBEPCUTETY;

4.5.5. coryacoBaHMe NPHKA30B U PACIIOPSHKEHUH, a TakKe O3HAKOMJIEHHE C

NPUKa3aMH U PACIIOPSIKEHUSIMH 110 Y HUBEPCUTETY.



V. OTBETCTBEHHOCTD 3A BbIIIOJTHEHUE HACTOSIIETO
[HOJIOKEHUS

5.1  JlemapraMeHT  CONIPOBOXJEHUsS  0Opa3oBaTeNbHBIX W  HAy4HO-
MHHOBAIMOHHBIX IPOTrpavMM U MPOEKTOB U 30Ha1bHAsl HayuHas oubnuorexa uM. FO.A.
’KnaHoBa HecyT OTBETCTBEHHOCTh 3a pabOTy aBTOMATH3UPOBAHHBLIX CpPEICTB
MO/IITMCAHMS JIOKYMEHTOB B 2/ 1€KTPOHHON hopme.

5.2. OTBETCTBEHHOCTH 3a KOH(UIEHIMATEHOCTD KJIIOUa IIPOCTOMN 3;1€KTPOHHON
TIOJITMCH BO3JIAraeTCsl UCKIOYUTENBHO Ha [ los1b30BaTeNs], YTO O3HAYAET, B TOM YUCIIE,
creyronee:

5.2.1 Bce anexTpOHHBIE JOKYMEHTBI, NIOJIaHHble W TOANUCAHHBIE OT HMEHH
Ilonp30BaTenss MOCPEACTBOM  CKOMIIPOMETHMPOBAHHOW  IMPOCTOM  3EKTPOHHOH
NOJITACH, CYUTAIOTCS OAaHHBIMU [lonp30BarTe1eM, a coBeplleHHble Y HUBEPCUTETOM
Ha OCHOBAaHWM TAKUX 2JIEKTPOHHBIX JOKYMEHTOB OINE€paLUH, JAEHCTBUS U 1OTOBOPEI
CUMTAIOTCS COBEPLICHHBIMHM (3aKJIIOYEHHBIMM) OT HMEHH U 110 MOPYYEHUIO

Ilons3oBarens (¢ ITons3zoBaresiem).



ITPUIJIOXEHME
K ITonoxeHuto 006 UCTIONB30BAHUM IPOCTON
3JIEKTPOHHOM MO IUCH

;7
Coraaumienue 006 HCNO.1b30BAHUH NPOCTOH 3JEKTPOHHOH NMOANHUCH

4,

>

NOATBEPXKIaK0, uTo o3HakowiieH(a) ¢ IlonoxeHuem 00 MCHOIB30BAHUU IPOCTOU
3MeKTpoHHOUM nmoanucH (nanee - IlonmoxxeHnue), yTBepKAeHHBIM NpuKazoMm HOxHOro
(denepanbHOr0 YHUBEPCUTETA OT «_ » 201 r.Ne | moHuMMalo CBOM IIpaBa
1 0053aHHOCTH, BO3HMKAIOLIUE NPU NOANMCAHWH MHOH HACTOSIIETro corjlalleHus u
BBIPAXKAK) CBOE COTJIaCMe Ha HCIONb30BaHHWE NPOCTOM 3JEKTPOHHON MOJANHUCH B
KayecTBe aHajora COOCTBEHHOPYYHOM MOJNMCH B HHGMOPMALMOHHBIX CUCTEMAX,

YKa3aHHBbIX B [Tonoxenuu.

Cornacue nojy4eHo

®HO coTpyanuka oTAena kaapos YHUCI0 MOANKCH
" " 20 T nacrnopT cepust
HOMED
MOATIHCE BBIIAH

aZlpeC MeCTa XKUTECJILCTBA




